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WHEN THE CLERK’S OFFICE IS NOT OPEN OR ADMINISTRATIVE ORDER
COURT IS CLOSED FOR BUSINESS

ORDER DIRECTING AND AUTHORIZING THE MAGISTRATE DIVISION TO ACCEPT FOR FILING
JUVENILE DELINQUENCY PETITIONS AND ORDERS FOR SECURE CUSTODY WHEN THE
CLERK’S OFFICE IS NOT OPEN OR THE COURT IS CLOSED FOR BUSINESS

Now, pursuant to N.C.G.S. Chapter 7B-1804, the undersigned Chief District Court Judge
hereby directs and authorizes the Magistrate Division, and any Magistrate, when the Clerk’s
Office is not open or the court is closed for business, to accept for filing a juvenile delinquency
petition presented by a Juvenile Court Counselor. The Magistrate is further authorized to
accept for filing any secure custody order obtained as a result of the filed petition(s). That the
magistrate is authorized to date and time stamp for filing, to administer an oath as necessary
and to verify the Petition and any supporting documents or affidavits presented with the
juvenile petition. The Juvenile Court Counselor will call the on-call Judge to request the secure
custody order once the Petition is accepted by the Magistrate for filing.

The Magistrate shall keep the petition and any documents related to the Juvenile case is
a separate folder or large envelope marked confidential.

That the Magistrate shall deliver the Petition and any related documents to the Clerk as
soon as the Clerk’s office is open for processing and shall provide to the Clerk the date and time
the Petition was received and the secure custody order was entered for notation in the Court
file pursuant to 7B-1804(b).
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Toni S King
Chief District Court Judge
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FILING JUVENILE PETITIONS .

WHEN THE COURT IS CLOSED ADMINISTRATIVE ORDER

ORDER AUTHORIZING THE MAGISTRATE DIVISION
TO ACCEPT FOR FILING JUVENILE PETITIONS AND ISSUE AN
ORDER FOR NONSECURE CUSTODY AS THE JUDGE’S DESIGNEE
WHEN THE CLERK’S OFFICE IS NOT OPEN OR THE COURT IS CLOSED FOR BUSINESS

Now, pursuant to N.C.G.S. Chapter 7B-404 and 7B-502, the undersigned Chief District
Court Judge hereby delegates and authorizes the Magistrate Division, and any Magistrate,
when the Clerk’s Office is not open or the court is closed for business, to accept for filing a
juvenile petition presented by the Cumberland County Department of Social Services Director
or any social worker acting on behalf of the Director. That the magistrate is authorized to date
and time stamp for filing, to administer an oath of the social worker and to verify the Petition
and any supporting documents or affidavits presented with the juvenile petition.

That the Magistrate Division is, pursuant to said Statutes, authorized to enter a
nonsecure custody order, as the judge’s designee, in consultation with the on call Judge,
granting nonsecure custody to the Cumberland County Department of Social Services, as
provided by Chapter 7B.

The Magistrate shall keep the petition, the nonsecure custody order and any documents
related to the Juvenile case in a separate folder or large envelope marked confidential.

That the Magistrate shall deliver the Petition, the nonsecure custody order and any
related documents to the Clerk as soon as the Clerk’s office is open for processing and shall
provide to the Clerk the date and time the Petition was received and the nonsecure custody
order was entered for notation in the Court file pursuant to 7B-404 and 7B-405.

This order supersedes the Administrative Order entered February 13, 2019.
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